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NARRABEACH FUNCTION ROOM --VENUE HIRE TERMS & CONDITIONS  

PLEASE NOTE: Any booking is made on the understanding that, while you will be granted exclusive 

use of the Function Room for the time specified, it is within an operational Surf Life Saving Club 

building and lifesavers (and others) may be present in other parts of the building or the environs, 

especially during patrol hours.  

No booking is confirmed (ie, date reserved) until the deposit is paid. The balance of the booking fee 

and any payment for beverages is due 30 days prior to the function date and Narrabeen Beach SLSC 

Inc. reserves the right to re-let the room if the balance is not paid by the due date.  The hirer also 

needs to pay a $1,000 security bond for the day of the function only.  The bond will be refunded in 

full provided there is no damage to the premises or any additional charges for cleaning or late 

removal of uncollected goods. 

Narrabeen Beach SLSC Inc. reserves the right to amend the following terms and conditions at any 

time. 

1. Breach of Agreement  

Narrabeen Beach SLSC management and/or the Function Room Co-ordinator reserves the right at 

their sole discretion not to approve any hire agreement or to cancel the agreement at any time for 

any breach of these conditions.  

2. Restricted Functions  

Bookings will NOT be accepted for the following functions:  

 Birthday Parties for Under 21 Years of Age (children’s birthdays under 12 years excepted); 

 School Formals, formal pre- and after-parties and the like;  

 Functions without responsible adult supervision or 21st Birthdays without sufficient RSA-

trained bar personnel and adequate security.  

3. Use of the facility  

The hirer is permitted up to 120 guests in a formally seated arrangement, and a maximum of 135 

people for more informal, standing functions. 

 

The hirer is to ensure that nothing is permitted which is disorderly or unlawful in connection with 

the use of the venue.  

 

The lift is not to be used to transport any goods or equipment into or away from the function room. 

The stairs at the southern end of the room should be used for all deliveries and collections. 

The maximum duration of any function is six hours, with alcoholic drinks served for a maximum five 

hour period.  All functions from Monday to Saturday are to cease by 11.30pm.  All music must cease 

at 11.00pm, no drinks must be served after 11.00pm. All guests must vacate the premises by 

11.30pm and the hirers must vacate the premises by midnight at the latest.  
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Sunday functions are to cease by 10.00pm.  All music must cease at 9.30pm, no drinks must be 

served after 9.30pm.  All guests must vacate the premises by 10.00pm and the hirers must vacate 

the premises by 10.30pm at the latest. 

No exclusive use can be granted of any public area outside the confines of the function room, 

including the toilets. 

The hirer shall, while on the premises, abide by the directives of Narrabeen Beach SLSC (including 

the Function Room Co-ordinator).  

Narrabeen Beach SLSC reserves the right to ban and/or have any person/group removed from the 

premises where that person has, or is likely to cause injury/damage to the venue, to other persons 

or property. 

Cancellation Policy 

All cancellations are subject to a $150 administration fee.  Deposits are fully refundable for 

cancellations more than 120 days prior to date of function, 50% refundable between 90 – 120 days, 

25% refundable 60-90 days and not refundable within 60 days.  A function may be re-scheduled to 

an alternative date, subject to availability, however, where a re-scheduling occurs within 60 days of 

the original function date, the original deposit will be forfeited as if the function had been cancelled. 

 

4. Observance of Booking Period  

The hirer must observe the allocated booking times.  This is important to avoid clashes with other 

hirers.   The venue must be vacated on or before the agreed time, along with any 

equipment/furniture/food otherwise additional charges will apply.  

 

5. Access and keys 

A one-day code to release the door key from the keysafe (adjacent to the entry door) shall normally 

be made available to the hirer at 9AM on booking date.  

The key must be returned to the keysafe as you lock up and leave the building either during the day 

if you come and go from the room and after your function. Keys must not be taken away.  

Loss of any key will incur a charge of $100.00.  

6. Care of Premises/Cleaning after function  

The premises and facilities must be left in a reasonably clean and tidy condition by the hirer prior to 

vacating the premises, with tables and chairs replaced in the areas provided. The timber floor shall 

be swept (NOT mopped) and if confetti or the like is used every effort should be made to remove it. 

Kitchen and bar floors should be swept, benches should be cleaned and sink strainers emptied 

according to the instructions provided. If this is not done there will be an extra cleaning fee 

(normally $200) deducted from the bond. Uncleaned spillages on the timber floor will also incur an 

extra cleaning fee.  

All rubbish should be removed from the function room and placed in the external industrial bin or 

appropriate recycling bins. Any glass breakage and/or spills should be cleaned up immediately and 

not swept off balcony on to grass or car park below.  
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NO SMOKING INSIDE PREMISES: Warringah Council has a firm no smoking policy inside its buildings 

which must be complied with. Cigarette butts etc MUST NOT be thrown over balcony railings – 

failure to comply may incur extra cleaning cost (taken from bond).  

Tables and chairs must be lifted and carried (ie, not dragged across the floor).  

Outside hire equipment should be checked as to suitability for use and should not be capable of 

damaging floors, walls or other fixtures or fittings.  

BBQs, spit roasts or the like may not be used anywhere on the upper floor (including on balconies) 

nor anywhere else inside building. If used downstairs (outside building), the area must be protected 

from fat and grease dropping and cleaned after use.  

Fridges should be emptied, turned off and doors propped ajar with wedges provided.  

Balconies should have any glasses, bottles, etc, removed and should be swept.  

Should anyone be sick or otherwise foul the premises in any way (for example, but not limited to, 

the toilet areas, balconies, stairs etc) the hirer shall be responsible for cleaning same. If not done an 

extra cleaning charge of $200.00 will apply.  

7. Fire Equipment and Exits  

No items shall be placed in front of fire exits or obstruct clear access to the fire exits.  

Except in the case of genuine emergency, no person may use or attempt to use or interfere with any 

fire hose or fire extinguisher.  

8. Music and Noise  

Music and noise are to be restricted to a reasonable level. All music and noise must cease by 

11.00pm Monday to Saturday and by 9.30pm on Sunday.  The level of noise emission from any band, 

musical instrument(s), DJ, recorded music or sound-producing activity within the venue shall not 

exceed normal background noise level, when measured at the nearest boundary of any residential 

property.  

9. Responsible Service of Alcohol  

The hirer should be aware that the venue is licensed and that alcohol may be served for a maximum 

of 5 hours only.  The hire charge includes 2 bar staff for the duration of the function.   Our bar staff 

have overall supervision of the bar and are there to ensure the Responsible Service of Alcohol.  Any 

direction/decision by our bar staff in relation to the service of drinks is to be followed and is final. 

The hirer will be obliged to purchase beverages from Narrabeen Beach SLSC Inc. in accordance with 

the beverage packages.   

For 21st birthday parties, the hirer is also obliged to employ at least two security staff. In any event, 

the hirer is responsible for all persons attending, whether invited or not.  

No alcohol is to be consumed outside the premises or in public areas.  

10. Decorations  

Decorations, pictures, signs, banners etc may not be fixed to any painted surfaces by any means nor 
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fixed to glass surfaces with adhesive tape. Bluetak may be used on metal surfaces only and all traces 

must be removed after the function.  

The hirer shall not affix bills, posters, signs, decorations, bunting or draping which in any way defaces 

the building or premises. Nails, screws and similar fastenings are expressly prohibited. No twine, 

fishing line, etc may be attached to any light fitting.  

11. Damages and Repairs 

The hirer will be responsible for any expense in connection with repairs for damage, breakages or 

loss of equipment and improper use of safety equipment and/or extra cleaning which may become 

necessary due to damage or other causes during the period of the function.  

Narrabeen Beach SLSC reserves the right to determine the cost of any damages and/or extra 

cleaning necessary, above and outside what is normally expected following usage of the venue. We 

reserve the right to retain all or part of the bond to meet such costs as necessary, and/or to bill a 

hirer for additional costs if the bond does not cover damage caused.  

12. Property and Insurance 

Narrabeen Beach SLSC is not and will not be responsible for any loss or damage to any property 

belonging to either the hirer or to any person using the facility at the invitation of the hirer.  We 

recommend the hirer has insurance for any items of value brought into the venue.  

Neither the hirer nor any person attending the function is permitted to remove or relocate any 

property or items in the venue not belonging to the hirer without written consent from the venue 

manager.  

The hirer to ensure that nothing brought into the premises which can cause damage to floors, walls, 

ceilings etc.  The hirer should check any additional tables or chairs brought in from outside of the 

venue have rubber stops on the legs.  

13. Uncollected Goods  

Any goods, including but not limited to food, drink, decorations, etc, left in the premises after 

occupancy, without express prior arrangement, may be removed and disposed of at the discretion of 

the venue manager without compensation to the owner or person responsible.  

14. Children  

Children on the premises are to be under the supervision of a responsible adult at all times.  Hirers 

must ensure that children are not placed at risk upon entering or leaving the venue.  

15. Animals  

Except as allowed by law (eg vision impaired assistance), no animals are allowed in the premises.  

 

16. Prohibited Substances  

The hirer is not permitted to take into or use, or allow to be taken into or use, the following 

substances within the venue and grounds: 

 Any type of firework or flammable substance. 

 Any toxic or dangerous chemical  
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 Any illegal substance  

Equipment Included/Available for Use in Function Room:  

Commercial kitchen including dishwasher, gas stove, microwave and fridge.  

120 x timber veneer and chrome chairs (inside use only) and approximately 40 x beige PVC chairs 

(can also be used on balcony/outside if required)  

10 x 1800mm circular tables (seat 10-12 each); 

2 x “Bridal” tables, 2100 x 900mm;  

1 x hexagonal “cake” table, 750mm across;  

A selection of smaller rectangular tables with folding legs   

Toilet paper, hand towels, cleaning equipment, dishwasher chemicals, 4x Plastic garbage bins (must 

be left empty)  

Parking 

Please be aware that the parking area immediately to the west of the premises is “Pay and Display” 

and council rangers regularly patrol all council carparks (Warringah residents with valid parking 

sticker are exempt). No parking spaces can be reserved for any reason (functions included). 

However, all street parking adjacent to the venue is unrestricted.  

PLEASE READ THE IMPORTANT SAFETY INFORMATION BELOW: 

What to do in an emergency (eg, fire, etc):  

Don’t delay calling “000" and advising the operator of the nature of the emergency and the 

emergency services required. Building location is Ocean Street, Narrabeen, between King and Albert 

Streets. There is NO street number.  

FIRE ESCAPES – are located at each end of the function room and marked with an “EXIT” sign which 

remains on even if power goes out.  

If you have to evacuate the building, prevent panic but have everyone exit quickly and orderly via 

the nearest fire escape. Do not use the lift in the event of fire. NEVER allow anyone to re-enter the 

building to retrieve property, no matter how valuable. Have everyone assemble in the park area to 

the western (Ocean Street) side so you can ensure all are accounted for.  

Other major problems (eg, blackout, flooding, major damage, etc):  

Blackout:  First check that circuit breakers (in switchboard behind kitchen door) are not tripped. If 

so, try to reset them.  

Stove:  Instructions for lighting oven are fixed to wall immediately to right of stove.  


